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Statistics

Access the 'Statistics' module in the left
hand menu.

It allows you to generate a number of
different statistics; applications, projects
and candidates based on various factors.
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Reports

The statitics module consists of two
types of reports.

'Ouick reports', provides an
immediate overview over candidates
and projects.

'Analytic reports', provides a broader
and more detailed overview with
option to customize the report,
based on various factors.
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'Candidate reports' provides an
immediate overview of the candidates, in
the system.

For example, it allows you to see; the

number of candidates who applied for a S
particular position, gender balance, which ) ] .
media candidate has applied through etc. I

'Project reports' allows to see particular -
information about a project such as;
project time, number of candidates, @ —— -
medias applied through etc. P
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Analytic reports — Excel

The main page displays an overview
. . . Excel Reports %
Of C a n d I d a te S Y a p p l I C a t I O n S a n d You have & number of useful statistics and the possibility to generate reports. For generating reparts about candidates and project, please click on links below. Available reports will be shown and opened in new window when clicked on. It is &l

projects. The data only applies the e

department selected before e p— PR
accessing the 'Analytic reports'. AR ey oo e
Furthermore, the system offers ° ﬁf@ﬁ@
several 'Standard reports', which can e T L L
be generated with a couple of clicks. \ e—D —_— /

Create the statistics in Excel, where a e

number of different parameters can i
be inClUdEd_ / @ Popular Reports




Analytic reports - Excel

The 'Standard reports' contains S i
. Standard reports
several predefined reports under the ‘o
. 1 Projects
categories: Candidates

= Applications
Applications per day
Applications per period

H Applications per department
* Projects - |
Applications per project
. Cost per media
[ ]
C a n d I d a tes Applications per prosjektleader
\ . Applications per type
® Ap p l. | Cat ions Applications per workflowstep
Applications per age interval
® POpUl_ar Re po rts Applications per zip

Applications per work experience
Applications per workflowstep per gender
Applications per workflowstep per candidate type

Applications per workflowstep per age interval

Each category has a number of RS
report options available. Click on the Popular Reports
'+' to expand the folder.




Analytic reports - Excel

Simply click on the name of the
report to create a report.

For example:

'Applications per period'

Next, enter details like date range,
project, status, and age interval in
the 'Excel Reports Configuration'.

Once report is configured, click
'Generate report' to create the
report.

= Applications

Applications per day

Applications per period
Applications per department
Applications per project

Excel Reports Configuration

Selected report: Applications per period
Date Range

From =
Ta =
Project |~

Select project criteria.
® all projects

O specific projects

Select Project Leader

Status |
Select status criteris

@ all status ==

O specif es

Age interval |
i-10 [Mai-50 Oei-s0

Oii-20 Os1-s0 o1-100

z1-30 Oei-70 100+
Oz1-40 O7i-20

[Tinclude deleted candidstes




Analytic reports - Excel

The report is opened in Excel. It consists of a @ B MANACER
table and a Chart. e RetUTonS Applications per Period

Year/Month | - |Number of Applications

Hovedtotal 26

The example displays 'Applications per
period' from 1st March 2015 - 30th November
2015.

To view the details of the report, click on the

tab 'Source'. \

- M| Report 1| . Source | %2 '




Analytic reports - OLAP

OLAP reports (OnLine Analytical
Processing), mainly offers the same
report options as Excel.

The majority of users mainly use the
Excel reports, as it is generates
reports faster.

OLAP will not be updated with new
report options in future.

OLAP reports
Standard reports

= Projects
Amount of projects per day
Amount of projects per department
Amount of projects per folder
Amount of projects per category
Amount of projects per media
Amount of projects per location
Amount of projects per project type
Amount of projects per project leader
Amount of projects per participant
Amount of projects per status

# Candidates

[+ Applications




Analytic reports - OLAP

Once report iS Selected and @ As on: 15032016 B (O From 09032016 71 To 15032016 | | Show dats @@@
generated, the report opens in a new A E LA |
Wi ndOW Or tab- Amount of projects per category

24 I Aanount of projects per category I

Update dates, if applicable.

Click 'Show data' once period is T
updated.

= Siillingskategori (Jobagent)



You can now create reports

Please contact Support, for any further information

Tel: +45 72 44 06 44
Email: support@hr-manager.net ﬁ HR MANAGER

Chat with us TALENT SOLUTIONS
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